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October 22, 2015 

Leon Snead & Company, P.C. completed an audit of grant numbers PA-708C-C42 and C43 awarded 
by 1he Appalachian Regional Commission (ARC) to the Northern Tier Regional Planning and 
Development Commission (NTRPDC). The audit \vas performed to assist the Office of the Inspector 
in carrying out its oversight of ARC grant funds. 

The audit objectives were to determine whether: (1) program funds were managed in accordance 
with the ARC and Federal grant requirements; (2) grant funds ,vere expended as provided for in tbe 
approved grant budget; (3) internal grant guidel ines, including program (internal) controls, were 
adequate and operating effectively; (4) accounting and reporting requireme'nts were implemented in 
accordance with generally accepted accounting p rinciples (or other applicab le accounting and 
reporting requirements), and (5) the matching requirements and the goals and objectives of tbe grant 
were met. 

We questioned $ 1,359 of indirect costs and $15,418 of fringe benefit costs due to inadequate 
supporting documentation for tbe rates used to calculate the amounts. Also, we questioned $78,936 
in non-ARC match funding claimed for lack of adequate supporting documentation. In addition, we 
identified several areas vvhere written procedures need to be established or improved. 

Tbe issues ident ified and the recommended co□-ective actions are discussed in the Findings and 
R ecommendations section of this report. A draft report was provided to NTRPDC on September 11, 
2-0 15, for coinments. NTRPDC proviqed a response to the report on October 16, 2015. The 
supporting documentation provided with the response is sufficient to resolve the fin ding and close 
the recommendations on fringe benefit costs. The comments are included in their entirety in 
Appendix of this report, 

Leon Snead & Com pany appreciates the cooperation and assistance received from the NTRPDC and 
ARC staff during the a udit. 

Sincerely, 

Loo,' , <=.___, - ... .-,,,J) ,f'(c::, M-/¥r ,V 71 -/Jc_ 
Leon S~ & Com~ny, P~C. 
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Background 

Leon Snead & Company, P.C. completed an audit of grant numbers PA-708C-C42 and 
PA-708C-C43 awarded by the Appalachian Regional Commission (ARC) to the Northern Tier 
Regional Planning and Development Commission (NTRPDC). The audit was conducted at the 
request of the ARC, Office of Inspector General, to assist the office in its oversight of ARC grant 
funds. 

NTRPDC is a public, non-profit organization fonned in 1970 from the coalition of the existing 
N01ihem Tier Regional Planning Conunission and the No11hem Tier Economic Development 
Association, and is one of seven Local Development Distiicts (LDD) established within 
Pennsylvania. It provides services, training and technical assistance to the five counties 
of Bradford, Sullivan, Susquehanna, Tioga and Wyoming. The major activities suppo1ied by 
ARC funding include grant development and administration, business financial assistance, 
transportation plamring, and economic analysis. 

A Board of Directors comprised of the County Commissioners from the five member counties 
and six private sector representatives oversee the programs, operations and ad1ninistrative of 
NTRPDC. An Executive Director, selected by the Board, and eighteen suppo11 staff carry out 
the daily operational and program functions and provide the services from the offices located in 
Towanda, Pennsylvania. The major sources of funding for NTRPDC operations and programs 
are federal, state, and local grants and contracts, but smaller amounts are also obtained from 
county appropriations, donated services, and other sources. For the fiscal year ended June 30, 
2014, NTRPDC rep01ied total income of $4.1 million with $3.2 million from Federal grants and 
contracts including approximately $502,000 from ARC. 

Grant PA-708C-C42, which was the primary focus of the review, covered the annual pe1iod 
January 1 to December 31 , 2014 and provided $103,136 in ARC funding with non-ARC funding 
of $103,136 required to be provided by NTRPDC to meet total estimated costs. The majority of 
the approved total budget was for staff salaries, benefits and indirect costs. The grant had ended 
but had not been closed out administratively by ARC at the time of our audit. Grant PA-708C­
C43, which was also reviewed, covered the period January 1 to December 31, 2015 and provided 
$102,055 in ARC funding with non-ARC funding of $102,055 required to be provided by 
NTRPDC to meet total estimated costs. · 

Objectives, Scope, and Methodology 

The audit objectives were to determine whether: (1) program funds were managed in accordance 
with the ARC and Federal grant requirements; (2) grant funds were expended as provided for in 
the approved grant budget; (3) intemal grant guidelines, including program (internal) controls, 
were adequate and operating effectively; (4) accounting and rep011ing requirements were 
implemented in accordance with generally accepted accounting principles ( or other applicable 
accounting and repo1ting requirements), and (5) the matching requirements and the goals and 
objectives of the grant were met. 

We reviewed documentation provided and interviewed grantee personnel to obtain an overall 
understanding of the grant activities, the accounting system, and administrative procedures. 
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\Ve reviewed financial and project progress reports to detennine if they were submitted in 
accordance with requirements. We reviewed applicable TTRPDC administrative procedures and 
related internal controls to detennine if they were adequate to administer the grant funds. We 
revie,ved the most recent Single Audit rep011 to identify any significant issues relevant to the 
ARC grant. \Ve selected and tested a sample of transactions valued at $49,170 of the total 
$103,136 expenditures for fiscal year 2014 to detem1ine if they were adequately supp01ied and 
allo,vable. 

The primary criteria used in perfo1ming the audit were the prov1s10ns of the ARC grant 
agreements, applicable Office of Management and Budget (0MB) Circulars and relevant paiis of 
the ARC Code. The audit was perfmmed in general accordance with the Government Auditing 
Standards. The fieldwork was perfonned during the period of August 3-13, 2015 including 
on-site work at the NTRPDC offices in Towanda, Pennsylvania. The audit results were 
discussed with NTRPDC staff at the conclusion of the on-site visit. The grantee was in general 
agreement with the preliminary results. 

Summary of Audit Results 

We have questioned $1,359 of indirect costs and $15,418 of fringe benefit costs rein1bursed by 
ARC due to inadequate suppmiing documentation for the rates used. We questioned $78,936 in 
non-ARC match funding clain1ed for lack of adequate supp01iing documentation. 

Also, we identified several areas where written procedures need to be established or improved. 

NTRPDC was not using the perfo1mance measures established in ARC guidance to rep01i and 
evaluate LDD grant performance for either of the grants reviewed. Instead, it was using 
measures established to evaluate and report perf01mance on ARC PREP grants. Because co1Tect 
measures were not used, and we plan to conduct a separate audit of PREP grants awarded to 
NTRPDC which will include evaluating perfom1ance, we did not fully assess the LDD grants. 
However, management actions are needed to better comply with LDD perfomrnnce reporting 
requirements. 

The issues identified, questioned costs, and our recommended conective actions are discussed in 
detail in the Findings and Recommendations section of the repo1i. 
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Findings and Recommendations 

A. Indirect Costs 

We questioned $1,359 of indirect costs charged to PA-708C-C42 and reimbursed by ARC 
because the rates used to calculate the costs ,vere not consistent with federal requirements. 

The basic requirements applicable to NTRPDC for calculating and charging indirect costs are 
contained in 2 CFR 225 (Circular A-87) "Cost Principles for State, Local, and Tribal 
Governments ." To claim indirect costs under Federal awards, grantees must use financial data to 
develop an indirect cost rate proposal containing the calculated rate, ce1iify that rate, obtain 
approval of the proposed rate from the organization's cognizant federal agency, and use the 
approved rate for calculating costs and requesting reimbmsement. 

The project budgets submitted by NTRPDC and approved by ARC for PA-708C-C42 and 
PA-708C-C43 included indirect costs. Although ARC approved the estimated budget, it did 
not approve a specific rate or amount to be used in charging and claiming the costs for 
reimbursement. Grantees are required to comply with applicable federal requirements in 
charging indirect and other costs to the grants unless the grant tern1s specify otherwise. We 
confinned that NTRPDC was following federal requirements and submitting a Ce1iificate of 
Indirect Costs to its cognizant agency (Commerce Depaiiment) as required, and was obtaining an 
approved indirect cost rate for use in charging indirect costs on the LDD and other grants. 

NTRPDC's fiscal year is July I to June 30 and the rate approved by the cognizant agency 
applied to each fiscal year period. Since the grant covered the calendar period of January 1 to 
December 31, two different rates would normally apply to indirect costs on the grant. The 
approved indirect rates applicable to PA-708C-C42 were 25.47% for the first six months of the 
grant and 33.06% for the final six grant months. We detern1ined by examining costs charged to 
the grant that the indirect cost amount rep01ied to ARC in the final rep01i and reimbursed by 
ARC were not calculated using the approved rates. Rather, the final financial repm1, section 11, 
showed that $19,035 of indirect costs were charged to the grant and claimed for reimbursement 
based on a single 31.41 % rate and not the rates cited above. We were told this was a system­
generated rate, since indirect costs are automatically calculated and allocated within the 
accounting system each month based on the cumulative total amormt of salary and fonge costs 
and the total amount of recorded "Management & General" and "Common" costs. 

To be compliant with the federal requirements, NTRPDC should be charging indirect costs to the 
ARC grants based on the approved rates and applying them to costs for the appropriate grant 
period. Since this was not being done, we question the amount of indirect costs charged to 
PA-708C-C42 and reimbursed by ARC. Using the approved rates for the grant period, and 
applying them to the recorded total amount of salary and fringe costs for each 6-month period on 
the grant, we calculated the allowable amount of indirect costs was $17,676 rather than the 
$19,035 rep01ied and reimbursed to NTRPDC. This resulted in an over reimbursement of 
$1,359. 
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Recommendations 

NTRPDC should: 

1. Submit a revised final financial report for PA-708C-C42 to ARC refunding the $1,359 in 
question or obtain formal ARC approval waiving the conection and refund. 

2 . Establish written policies and procedures covering the use of indirect cost rates and 
recording of such costs on federal grants to ensure compliance ,vith federal requirements. 

3. C01Tesponding changes should be made to the NTRPDC accounting system to accurately 
calculate and record indirect costs to grants in accordance with the approved rates and 
requirements. 

4. Ensure the approved rates and proper procedures are applied to detennine indirect costs 
in the final billing submitted for PA-708C-C43 if the co1Tective actions in #2 above have 
not been fully implemented. 

Grantee's Response 

NTRPDC stated that it does not agree with the assessment of indirect costs. NTRPDC further 
stated that it has the option to use one of two methods for allocating indirect costs: a fixed rate 
or make adjustments to costs charged to programs based on actual charges calculated. NTRPDC 
has chosen the method of making adjustments to actual costs. 

Auditor's Comments 

The supporting document NTRPDC provided appears to support its position. However, we 
cannot calculate the impact this will have on the costs questions. The grantee's response did not 
address recommendations 2 through 4. As a result, we are providing the information to the ARC 
and ARC will determine whether the information is adequate to resolve the finding and close the 
recommendations. 
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B. Fringe Benefit Costs 

We questioned $15,418 in fringe benefit costs charged to PA-708C-C42 and reimbursed by ARC 
because the calculated fiinge rate used by the grantee was not approved by their cognizant 
agency. NTRPDC had not requested and obtained an approved fonge rate when it requested an 
approved indirect cost rate. 

Under federal cost p1inciples in 2 CFR 225, grantees can charge costs either directly or indirectly 
based on calculated rates. If fiinge benefits costs are charged directly, the individual benefit 
costs (insurance, retirement, etc.) for each employee must be recorded and allocated directly to 
each activity (grant). If charged indirectly, all employee costs can be accumulated in cost pools 
and then allocated based on an overall, calculated rate. On the ARC grants, NTRPDC ,:vas using 
the indirect method and calculating a single rate that was used to allocate costs to the ARC and 
other grants. Appendix E, Section F, of 2 CPR 225 requires if fiinge benefit rates are not 
approved as part of the central service cost allocation plan, the rates must be reviewed and 
approved by the cognizant agency during the indirect cost negotiation process. 

Although NTRPDC had obtained an approved indirect cost rate from the cognizant agency, it did 
not include infonnation and a request to obtain an approved fiinge rate. Therefore, NTRPDC 
should not have been charging fringe costs to the ARC grants on an indirect basis. We question 
the $15 ,418 total fringe benefit costs charged to PA-708C-C42, and reimbursed by ARC, since it 
was not based on an approved rate in compliance with federal requirements. Fringe costs on 
PA-708C-C43 are also being calculated and recorded in the same fashion. We are not 
questioning them at tlus time because the grant is still in progress and NTRPDC has not 
submitted a financial report to ARC and received final rein1bursement. However, conective 
action ,:vill also be needed prior to closing that grant. 

Recommendations 

NTRPDC should: 

1. Submit suppo11ing documentation for the unapproved rate used to ARC and obtain 
approval to allow the $15,418 fiinge costs rein1bursed on PA-708C-C42 or submit a 
revised final financial report and refund the $15,418 of questioned costs to ARC. 

2. Obtain an approved fringe rate from the cognizant agency for use on P A-708C-C43 and 
adjust any amounts recorded to date on the grant to ensure the final requested amount is 
conect. 

3. Implement procedures to ensure a cognizant agency approved fringe rate is obtained and 
used on future ARC and other federal grants unless fringe costs are either charged 
directly as provided by 2 CFR 225 or other methods are specifically approved by the 
grantor agency. 

Grantee's Response 

NTRPDC does not agree with the assessment of fringe benefit costs and provided supp011ing 
documentation for its conclusion. 

Auditor's Comments 

The information provided in the gran tee's response is sufficient to resolve the finding and close 
the recommendations. 
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C. Matching Funds 

We questioned $78,936 in matching funds because NTRPDC only provided suppmting 
docwnentation for $24,200 of the $103,136 that \Vas required by the grant agreement for PA-
708C-C42 . This was because accounting repmts and other methods v,,ere not used to identify the 
actual amounts available when preparing the final financial repmi. 

ARC requires grantees to provide non-ARC recipient funding (matching funds) to fund the total 
project on many grant projects. Federal cost principles require costs charged to grants to be 
adequately supported and reasonable in order to be allowable and the requirement also applies to 
funds clain1ed as match to meet grant budget requirements. The approved budget for PA-708C­
C42 showed a total project cost of $206,272, with $103,136 ARC funds and $103 ,136 non-ARC 
recipient match. The final repo1i submitted to ARC showed the total actual project cost was as 
budgeted with $103,136 ARC funds expended and $103,136 claimed as match. 

V--le were told that the total $103,136 of match claimed in the final repmt was related to in-kind 
contributions received by TRPDC. We requested documentation to verify the amount was 
supported and allowable. The docwnentation provided was considered adequate for suppmt and 
the amounts shown as cont.Jibutions appeared to be reasonable and acceptable under the federal 
cost principles. However, the amounts contained and suppo1ted in these documents only totaled 
$24,200 of the $103,136 clain1ed. We were told by the grantee that in preparing the final 
financial repo1t, staff did not use either accounting system repmis or similar methods to identify 
the total in-kind contiibutions obtained during the grant peiiod to determine what might be 
eligible for match. Instead, they presumed that enough contributions had been received and were 
available to meet the grant budget requirements and entered the $103,136 amount on the final 
financial rep01t without verifying it. 

We were also told that no other in-kind amounts were available for use as match on the grant, 
other than the $24,200 reflected in the support documents provided. However, staff stated that 
they could possibly identify other types of funds (such as cash donations) which would be 
eligible for use to meet the LDD requirements for the grant. Because the documentation 
available duiing the audit did not fully suppmt the total $103,136, we question the $78,936 that 
was not supported and verifiable. 

Recommendation 

NTRPDC should provide ARC documentation to support the $78,936 of match funding that were 
questioned on PA-708C-C42 or submit an adjusted final financial report to reflect the amounts of 
ARC and match funding that can be supported and refund any amounts that v:,rere over­
reimbursed by ARC. 

Grantee's Response 

NTRPDC recognize a sh011 fall that occUired of in-kind match during program year 14. This 
sh01t fall was att1ibuted to a reduction of meetings held, and an internal miscommunication of 
the monit01ing of in-kind being generated. As a CoITective Action NTRPDC will enact internal 
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controls of monitming the in-kind being generated and in future Work Plans will propose match 
consisting of a combination of in-kind and non-federal cash match funds . 

Auditor's Comments 

ARC will determine whether the actions identified in the grantee's response are adequate to 
resolve the finding and close the recommendations. 
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D. Documenting Reported Financial Information 

NTRPDC did not have ,vritten policies and procedures documenting the process for prepaiing 
and submitting required LDD financial reports. We obtained a description of the process, 
including what rep01ts and infom1ation were used to detennine the amounts to be reported and 
how the rep01ts were processed for submission to ARC. Generally, the process and repmis used 
were considered acceptable and we were able to reasonably match up the accounting rep01is with 
the financial data included in the repo1t. However, we identified a problem regarding support for 
the ARC expenditures and match amounts included in the financial rep01t. 

We dete1111ined that the staff was not filing and maintaining the actual accounting system rep01ts 
and related inf01111ation used to identify ARC funding expenditure ainounts and prepare the 
financial repo11. They had to re-create those repo1ts and infomrntion for us to be able to 
complete the audit. By not filing the original supp011ing documentation, there is a risk of not 
being able to accurately re-create this infomrntion in the event of system failure or loss of data. 
We were able to complete our verification effor1s with the infomrntion ultimately provided to us. 
However, we believe it would serve as a better management and internal control if the 
information used to prepare the financial repmt was consolidated at the time the rep01t was 
prepared and filed in a way that it would be readily available in the future. 

The same situation existed with infonnation for the non-ARC funding match amounts rep01ted. 
As discussed eai·lier in the report, staff could not readily provide a summary or other type 
of documentation to suppmt the total amount of match funding clain1ed on the grant. The 
documentation provided only suppmted paii of the total match clain1ed, not the total amount. 
Additionally, staff was not documenting match amounts in a manner to allow ve1ification that 
the amounts used on the LDD grant ,,,ere not also being claimed as match on another grant. 
Federal guidelines only allow funding to be used as match on one grant, not multiple grants, so 
NTRPDC needs some method to document that this requirement is being met. 

Recommendations 

NTRPDC should establish written procedures governing the preparation of required federal grant 
financial reports that will ensure: 

1. The ARC expenditure and non-ARC Match amounts rep01ied and claimed are fully 
documented and supported in accordance with federal requirements. 

2. The accounting repmis and other supporting information used to prepare each ARC 
financial repo1t are maintained in a central place and are readily available for audit or 
other uses. 

Grantee's Response 

NTRPDC agree with the assessment on better documenting rep01ted financial information. 
Cunently there are no documented w1itten procedures for the preparation of financial repmt s 
to funding sources. NTRPDC contacted WIPFLI, an agency specialized in the services of 
nonprofits and governmental units, for templates to draft procedures for preparing financial 
reporis. NTRPDC has received the templates and is presently fine-tuning the verbiage for said 
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procedures. All accounting rep01is will be kept with the financial repo1is submitted to funding 
sources and will be accessible for any review. As, a result of this situation NTRPDC is taking a 
proactive approach and reviewing all accounting and personnel policies and procedures. 

Auditor's Comments 

ARC vvill determine whether the actions identified in the gran tee's responses are adequate to 
resolve the finding and close the recommendations. 
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E. Performance l\1easures 

The final project report submitted to ARC on PA-708C-C42 did not contain the perfom1ance 
measures reflected in ARC guidance for LDD grants. This \Vas due to the NTRPDC Director 
and staff not being aware of the ARC guidance and required measures and instead including 
other measures (that more related to the ARC PREP grants) in its application project plan and in 
subsequent annual perfom1ance rep01ts. As a result, NTRPDC was not fully compliant with 
ARC requirements and therefore not providing the c01Tect perfom1ance measure infonnation 
needed by ARC to evaluate LDD grant results. 

ARC had provided guidance on the fonnat for LDD Administrative grants that applied 
to activities beginning January 1, 2014, which covered the pe1iod of PA-708C-42. The guidance 
included two perfonnance measures that were to be used to report and evaluate LDD grants and 
results. These were: 

• Show a breakout of the total administrative budget for the LDD during the grant year 
indicating the total dollar and percentage of each funding source for both ARC and non­
ARC supp01i. 

• A measure providing info1mation on non-ARC activities within the LDD region shO\ving 
(a) the anticipated grants and dollar amount of each and (b) some outcomes in tenns of 
jobs created and retained, students trained, businesses or households served, and amount 
of private sector investment that were anticipated from these projects. 

The performance measures used by NTRPDC on PA-708C-C42, both in the grant application 
proposal and the final project rep01i, were not those included in the ARC guidance. Rather, the 
measures included in the application and repo1ied on in the final project repmt were many of 
the same measures used for ARC PREP grants. These included individual metrics for different 
activities such as regional planning assistance, business financial assistance, economic 
development outreach, and export outreach. The NTRPDC director stated that these same 
PREP-related measures, and not the ones in the LDD guidance, had been included in applications 
and final rep01is in the past, without either the State ARC office or ARC ever indicating they 
were unacceptable. 

ARC recently revised its guidance for LDD grants beginning 2015, which included establishing 
some new pe1f01mance measures for reporting and evaluating grant results to replace the ones 
shown above for the 2014 period. Considering this new guidance, we do not feel it is either 
critical or a good use of resources to prepare a corrected final report on P A-708C-C42 and are 
not reconunending such action. However, steps are needed to ensure that NTRPDC staff obtain, 
understand, and follow the ARC guidance on performance repmiing on LDD grants. W e also 
noted that the project plan submitted by NTRPDC for PA-708C-C43 does not reflect the new 
performance measures contained in ARC ' s new 2015 LDD guidance. 
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Recommendations 

NTRPDC should: 

1. Establish written policy and procedures to ensure that ARC perfonnance measure 
tracking and repo1iing requirements, including the specific outputs and outcomes, are 
identified, understood, and followed . 

2. Contact the ARC LDD program manager to clarify what should be done to ensure that 
the conect measures applicable to the cunent 2015 LDD grant are established, tracked, 
and results repo1ied in the final project report. 

Grantee's Response 

NTRPDC welcomes the opp01tunity to discuss the content of the work plan with ARC. 
NTRPDC does hmvever question why the work plan, which captures all the activities of 
NTRPDC and not just the activities under the PREP Program, was approved. NTRPDC had 
no prior knowledge the work plan was not consistent with program guidelines and was 
implementing its work plan as approved by ARC. 

Auditor's Comments 

ARC will determine whether the actions identified in the grantee's response are adequate to 
resolve the finding and close the recommendations. 
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Appendix 

RESPONSE: Finding A: Indirect Costs 

NTRPDC does not agree with the assessment of indirect costs. 

Pe r our attached indirect cost plan which is approved annually by the Department of Commerce (EDA); 

NTRPDC has the option to use one of two methods for allocating indirect costs: a fixed rate or make 

adjustments to costs charged to programs based on actual charges calculated. NTRPDC has chosen the 

method of making adjustments to actual costs. The GMS accoun ting system which is utilized by NTRPDC 

calculates all costs which are alloca.ted to t he "Management & General" and "Common" cost pools and 

those costs are then spread to respective programs by the sala ries & fringe charged to each program. 

Equitably, programs w ith higher salary costs w ill bear a higher pe rcentage of indirect costs. The GMS 

accounting system NTRPDC uses makes actual adjustments to costs throughout the year on a year-to­

date basis. Th is method allows for the most accurate method to bill indirect costs to federal grants and 

contracts. 

NTRPDC acquired two independent opinions; one of which is attached to th is response from Janet 

Johnson a senior manager at WIPFLI . WIPFLI is an organization that specializes in the cost principles for 

non-for-profit and governmental entitie s. As stated earlier, we stand behind the belief that we are 

correctly charging our federal grants and contracts based on t he use of actual costs. The second opinion 

we obtained from Mr. Bob Lloyd, a consultant spec1alizing in administration and oversight of federal 

contracts and awards. His opinion was also in concurrence with the method of using actual costs and 

making adjustments throughout the year. 

RESPONSE: Finding B: Fringe Benefit Costs 

NTRPDC does not agree with the assessment of fringe benefit costs. 

Employees are classified into several categories as outlined in our cost allocation plan; not all employees 

receive the same benefits. NTRPDC's cost allocation goes on further to state that fringe benefit costs are 

accumulated by expenditure category in the accounting system. The accumulated fringe costs are 

distributed to each grant by a rate which represents the ratio of fringe benefits to gross salaries by class. 

This methodology results in the application of fringe benefit costs and elim inates the time-consuming 

process of calculating and distributing cost by individual. Through the use of the rate, fringe costs are 

distributed equitably through a rate which is derived on the basis of benefits provided. The costs and 

rate of benefits are accounted for on actual basis and allocated in tota l to grants on a monthly basis. 

Our fringe benefit cost categories (FICA, UC, etc.) are outlined in our cost allocation plan with a listing of 

total fringe costs. As mentioned above, fringe benefit costs are allocated out by gross salaries. NTRPDC's 

fringe benefit rate cou ld be calculated from the cost allocation plan that is submitted to t he Department 

of Commerce. 

If ARC requests, NTRPDC can provide a detailed breakout of the $15,418 of fringe benefit costs that 

were charged to PA-708C-C43. 
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RESPONSE: Finding C: Matching Funds 

NTRPDC recogn izes a short fa l l that occurred of in-kind match during program yea r 14. This short fall 

was attributed to a reduct ion of meetings held, and an internal miscommunication of the monitoring of 

in-kind being generated. As a Corrective Action NTRPDC will enact internal controls of monitoring the 

in-kind being generated and in future Work Plans will propose match consisting of a combination of in­

kind and non-federal cash match funds. 

RESPONSE: Finding D: Documenting Reported Financial Information 

NTRPDC agrees with the assessment on better doc.umenting reported financial information. 

Currently there are no documented written procedures for the preparation of financial reports to 

funding sources. NTRPDC contacted W[PHI, an agency specialized in the services of nonprofits and 

governmental units, for templates to draft procedures for prep a ring financial reports. NTRPDC has 

received the templates and is presently fine-tuning the verbiage for said procedures. All accounting 

reports will be kept with the financial reports submitted to funding sources and will be readily accessible 

for any review. 

As a result of this situation NTRPDC is taking a proactive approach and reviewing all accounti ng and 

pe rsonnel policy procedures. 

RESPONSE: Finding E: Performance Measures 

NTRPDC welcomes the opportunity to discuss the content of the work plan with ARC. NTRPDC does 

however question why the work plan, which captures all the activities of NTRPDC and not j ust the 

activitfes under the PREP Program, was approved. NTRPDC had no prior knowledge the work plan was 

not consistent with program guidelines and was implementing its work plan as approved by P.RC. 



!\fay 7, 20] 5 

To : 
Kevjn Abrams 
Northern Tier Regional Plan..'ling and DeYe1opment Cow .. mission 
312 M.ain S!reei 
Towanda, PA 18848 

UNITED SH•.TES DEPARTMENT OF COMMERCE 
Economic Development Adm inistration 
Washington. DC 20230 

Referenced: Certificate ofTnclirect Costs for State and local Governments and Indian Tribes 

·n1is ietteJ is 10 confirm that the EconDmic Development AdministTaticrn (EDA) has accepted the 
Certificate of lndireci Costs for NorllJern Tier Regional Planning and Development ComJUission for the 
period July 15\ 2014 through June 30ih' 2015 \Vitb a rate of 33.06%. ::Pursuant 1o tbe l Jnifonn 
Admini.strati,1e Requirements, Cost Principles , and.Audit Requirements for Federal Awards (codified at 
2 C.F.R. Pa.rt 200) (OJ\JB Uniform Guidance), your organization isJ,ot required to submit an indi rect 
cost allocation proposal or pJan nanative to EDA as its Cognizant Agency. Yom organization is 
requited to develop an indirect cosl proposal and retain the proposal and related documentation for m1dit 
purposes. Paragraph D.1.b. of Appendix Vll 10 2 C.F.R. P2 .. :rt 200 states; 

[G]ovemrnental depmi ments or agencies must develop an i11direct cost proposal in 
accordance ·with the requirements of this Paii and maintain the proposal and related 
supporting document.a ti on for audit. 111ese governmental departments or agencies are not 
required to submit their proposals unless they are specifically requested to do so by lhe 
cognizant age11cy for jndirect costs. 

Wben actual costs are :known at the end of your fisca1 year, you organ_i2.ation is required to account for 
differences between estimated and actual jndirect costs by meru1s of either: a} making ,m adjustment to 
the next year's indirect cost rate calculation to account for cany-fonvard (the difference between lhe 
estimated costs used to estabfoh tl1e rnte and the actual costs of the fiscal year covered by the rate); orb) 
making adjustrn~nts to U1e costs charged to the va.rious progrnnis based on t1ie actual charges calculated. 
Your organization's indirect cost charges -will be subject to audit io determine Die allowability ofbot11 
direct and indirect costs. 

Jt js important to note that your orga11izatia:n is stilJ required to submit to EDA an a1mua] Certificate of 
lndirect Costs ·within six monihs after the close of your fiscal year. 

A copy of t11is Jet1er will be retained in yo1ir official award fil e. 1f you Jrn.ve any questions, ])lease eim1 iJ 
Stephen Devine of my staff at sdevine@cda.gov or call him at (202) 482-9076. 

Sincerely , 

--; /0 
~""'l /gu.~~--
Tom Gm,vara 
Di.=.JJuty Assis-tant Secretary for Regional Affairs 
Economic Development Administration 



U.S. Department of Commerce., Economic Development Administration 
1401 Constituti on Avenue, NW 

Washington, DC 20230 

CERTIFICATE OF INDIRECT COSTS 

This is 10 ce11ify that l have reviewed the ind.irect cost rate proposal prepared and maintained 
herewiih and to the best of my knO\Vledge and belief: 

(1) All costs included in this proposal dated December J 9l\ 2014 to establish indirect cosl rme for 
the year fiscal year begi1rning July I, 20 l 4 and ending June 30, 2015 are allo,vable in accordance 
with the requirernen1s oflhe Federal 3\Vard(s) to which they apply and o:tvm Circu1ar A-87':Cost 
Principles for State, Local, and Indian Tribal Governments" . Unallowable costs have been 
adjusted for in al locating costs as indicated in the cost a1Jocalion plan . 

(2) All cosls included in ihis proposal are proper1y a]loct:1ble to Federal awards on the basis of a 
beneficial or causal relationship behveen the expenses incuned and the agreements to which they 
are allocated in accordance wi1h appl icab.le requirements. further, the same costs that ba-ve been 
trealed as indirect costs have not been clairned as direct costs. Similar types of costs have been 
accounted for consistently and the Federal Government will be notified of any acco unting 
changes that would affect the predetennined rate . 

(3) The indirecl cost rate calculated within the proposal .is 33.06%, which was calculated using an 
indirect cost rate base type of total direct salaries plus fringe benefits. Tbe calculations were 
based on the actual costs from fiscal year 2014, to obtain a federal indirect cost billing rate for 
fiscal year 2015. 

(4) All documentation supporting the indirect cost rate identified above must be retained by the 
Recipient. This rate should be reviewed and validated as part oftJ1e Recipient's an11ual financial 
audi t. 

Subject to the provisions of the Program Fraud Civil Remedies Ac1of1986, (31 USC 3801 et seq. ), 
the False Claims Act (18 USC 287 and 31 USC 3729); and the False Statement Act ( l 8 l lSC 
1001 ), 1 declare to tbe besl of my knowledge that ihe foregoing is true and correct. 

Organization Name: Northern Tier Regional Planning and Development Commiss ion 

Signature: ,, I l I 

Name of A.u1horized Official: Kevin D. Abrams 

Title: Executive Director 

Date of E:xecuti011: December l 91\ 20 14 



lNTRODUCTION 

NORTHERN TIER REGIONAL PLA_ TN ING 
AND DEVELOP, -JI. T COM 1TSSJ ON 

COST ,'\LLOCATlO1 PLAN 
Fiscal Year beginning .J uly ], 2014 

/\.nd following periods until amended 

The Northern Tier Regional Planning and Development Commission is a Local DeYeloprnen1 
District (LDD) as designated by Appalachian Regional Commission (ARC): an Economic 
Development District (EDD) as designated by Economic De,,elopment Adminis1ration (EDA), a 
Local Workforce lnvestmenl Area for the Workforce Investment Act (l \VJA) and a desi12..nated 
Procurement Technical r ssis1ance Center (PTA) for the Defense Logistjcs Agency (DL A). and an 
Area Loan Organization (ALO) as designated by Pem1sylvania Depai1ment of Commerc1:. NTRPDC 
was establi sl1ed by agreement of1he Boards of Commissioners of Bradford, Sull ivan, ~usquehanna, 
Tioga and Wyoming Coumies. 

The fiscal year of the age-ncv is July 1 to June 30. Fru1ding for prngrams is obtained at various 
periods of time and may not coincide witJ1 1he agency's fi scal year .. The ::igency is governed by an 
Executive Commi ttee composed of representa1ives from each coumy, Tbe Executive Committee 
re views and apprnves the agency budget e..ich fiscal year, including all ind irec t, salary, and fiinge 
benefit costs. 

COST ALLOCATION METHOD 

Northern Tier Regional Planning and Development Cormnission has opern1ed ublizing an Jndire-c1 
ra te methodology since 1974. All indirect costs sala1ies and fringe benefit costs are accumulated 
each month and fu ll y allocated to all active prnjec1s operating under valid contracts. 

1l1e age11c; operates programs housed at 3 J 2 ]'vfain Street, Towanda, Pennsylvania. T1Je provisions of 
2 CFR Chapler }, Chapter JJ, Part 200, E T, al., "Uniform Admi11isrrative Requirements. Cosr 
Principles, and A udil Requirements for Federal A.wards", provide for 1he establishment of cost pools 
wh ich are 1o be dis1ributed over 1he benefiting ac ti vity in some rational and equitable manner, The 
concept of indjrect costs is introduced and defo1ed a5 foll ows in Secti011 200. -6: ''Indirect cos1s 
i.ncuned for a common or joint purpose benefiting more than one cost objecti ve and not re,idiJy 
assignable to the cost objectives specifically bene-fitted, wjtJ1out effort disproportionate to tberesults 
3chieved," 

to facilitate equitable distribwio11 ofindirec, expenses 10 the cost o~jecrires ser,·ed. ii may 
be 11ecessa1y to establish a number of pools of indirecr (F&A) cos,s. lndirecr (F&A) cos, 
pools should be distributed to be11~j]rted cost objectfres 011 bDses that will produce an 
equitable result in co11sidero1io11 c~(relotive benefhs derin:d. 
Secrio11 200 . ../ J 6 add.resses Specie// Consideralions.for Srnres, Loco] Go;•ernmemsr111d l11dia11 
Tribes asfoll01rs. (aj For s!mes. local govemmems 011d Indian tribes, cenain s rvices. such 
as motor pools, computer centers, purchasing, accouming. e1c., are prorfrie ro operating 
agencies 0 11 a centralized basis. Since Federal awards are pe1formed within th e individual 
operating agencies, 1here needs robe a process whereby these cenh·al sen·ice cosrs con be 



idemified and assigned to benefined ac1iviIies 011 a reasonable and consisIenr basis. 771e 
cemral services cost allocation plan provides ihat process. rb) Jndh·idual ope raring agencies 
(gorernmental dr:parrmem or ogencJ~l, normol!y charged Federal m1·ardsfor indirect costs 
1hrough an indirect co 1 rale. A separare indirect cos, rr:1/e(sj proposal for each operwing 
a,gency is usually 11ecessary 10 claim indirect co. rs 101der Federal awards. lndirecr cosrs 
include (JJ The indirecr cos1s originating in each deparnnent of agency of rhe government 
uni, carryi11g our Federal awc1rds and (2) The co. rs of cenfrcil gornrnmemal services 
dis!ribwed through the cemral service cost allocation plan and nor Olherwise rremed as 
direct cosIs. (c) The requirements for development and submission of cos! alloca1ion plans 
(for cenrral service cos rs and public assiswnce programs) and indirec! cos, rare proposals 
are comained in Appendices 11 , V and Wl 10 this pm·/. 
Appendix WI! 10 Parr 200, Stares and Local Govern111en1s and Jndian Tribe lndirecr Cosl 
Proposals. address the process whereby such enri1ies prepare rm indirect cost proposal. 

Northern Tier Regional Planning and Development Commis ion has chosen a Direct Salary plus 
frimJe methodology because programs with greater salary costs should reascmably incur costs that 
accumulate in an indirect co_t pool. 

Al l administrative costs incuned by NTRPDC unless directly associated to a specific program, will 
be considered indirect costs. Many cost categories will be considered both djrect and indirect. The 
follov1ing is a list ing of general expense ca1egories outlining how expenses will be allocated. 

Sala:ries: 
Salaries of personnel assigned to \vork directly on projects will be charged directly to the project. 
Administrative sal3ries ·will be a pan of the indirect c.ost pool. Administrative salaries include 
salaries or po11ions of salaries of those personnel whose time is so fragmented bet"w·een grants that it 
is not prac1icaJ to al locate i1, such as the Executive Director, the Fiscal Staff, and Suppori Staff. 

Leave Benefits: 
Leave benefits are aut..horize.d and documented in lhe Agency's Personnel Policies. Leave costs are 
allocated t]1rough a leave cost pool based 011 dfrect salary when earned. 

Fringe Benefits: 
Fringe benefits are eslab]ished by 1he Agency and are documented in t11e Personnel Policies. 
Employees are placed into different classes, depending on the fr i11g benefits tJ1ey receive. The fringe 
benefits will be accumula1ed by expenditure category in tJ1e accoun1ing. sy tem. The accumulated 
pool costs are distributed to each project or other cost center through r1 rate that represents the ratio of 
fringe benefit costs to gross salaries by cla s. This co11Sisten t all cati on procedure results in the 
application of fringe benefit costs and precludes the time-consuming process of calculating and 
distributing these costs by i11div1dual. Through tJJe use of a rate, fringe Qenefit costs are distributed 
equi1ably tln·ou_gb a rate w]1 ich is derived on the basis of benefits provided. 

FriJ1ge benefits provided to employees are: 
full Pa1i 

Frin11e Benefits Time Time 
Health & Hospitali zmion lnsurance Yes No 



Workers' Compensation Yes Yes 
Employee 457 Retirement Plan Yes No 
Life/Disability 1murance Yes ]\lo 

Unempl oyment Compensation Yes ) es 
. ·1edicare Ta-x Yes '{e 

Tuition Reimbursement Yes No 
Employee Assjstance Program Yes Yes 

The costs and ra tes of benefits will be accounted for on an actual basis and 
slJocated in total to projects or cost ce11ters on a monthly basis . 

lndirect Costs : Costs are incuned tha1 benefi t he entire agency. Generally these are categori zed 
as lndi rec t Costs . Indirect Costs are fu1iher categorj zed as Common cos1s or Management and 
General Costs . lhis categorJ of costs consisrs of salaries, and non-salary support costs necessary 
fo r carrying ou t all programs. These categories of cosi are developed individually and then are 

combined and a]Jocated in 1otal each rno111l1. The indirect cos1 budge1 i1emizes these expenses. 
Jvlan:1gement and General Expenses all ocated to the Workforce p rograms shall be identified and 
a'll · cated 10 adminisu-ative ponions of an slate or federal m1,,1ard. 

Equipment: 
Equipment purchased and leased wili be considered a direct cost when clearly identifi able for a 
partjcu!ar program. Costs for ag:reemen1s on NTRPDC-ov-med office machines and :·epairs on other 
. TRPDC-owned machine<: are considered indirect costs ,:,.,,hen lhe equipment benefits the total 
agency. Examples include copy and fax machines. 

Insurance &Bonding: 
The cost of insurance on contents of ihe agency shall be considered as indi rect cost. The cost of 
bond ing of agency ernp]oyees shall be consjdered indirect as thi s benefits al l grants. Liabili ty 
insmance for 1he agency's governing body is considered a.n indirect cost . 

Dues: 
Tl1e agency l101ds membership jn nationaJ and state organizations which benefit 1h e emire 
organizati on . These membership dues shall be considered indirect costs. Dues to organizations 
direct1_ 1 benefiling a specific project shall be considered a direct cost of the program. 

Subscriplions; 
NTRPDC has traditionally held subscrjptions to national a.nd state mc1gaz.ines as well as local 
newspnpers. These subscriptions benefit all progrnms of the agency and ,vj]] be considered jndirec1 
costs. Cost of subscr ip tions di rectly related lo one program shall he considered a direct cost. 

Con.smnabk Supplies: 
General office supplies are purchased in Sllf:ficieni quantities to rec.eive volume cosr savings and to 
ha Ye items on hand wben needed. Supplies are kept at a central location with all programs having 
access at all tirnes . This cost is considered indirect. A project needing special or unusual supplies 
shall bear these exp -nses as a direct cost to that project. 



Confract<:'cl Scn·ices: 
Contnicled services include fees paid to tJ1e agency· s accounting software conrractor for licenses and 
support . Oiher expenses, include expenses related to the payroll processing system ADP), brokerage 
fees for heallh insurance and fees paid to an outside finn Lhat acts as the controller by overseeing the 
work of the Accotnning Coordinator. 

Outside Printing: 
This category will be charged as an indirect cost when it rel ates to 1he publi cation of1he agency's 
newsletter aJld 1otal agency reports. Other indi reel p rinting costs can include general brochures on the 
agency, business cards or 01her miscellaneous items which would benefit the tot al programs of 
NTRPDC. Repor ts and other it.ems directly related to a project or program shall be a direct charge to 
that program. 

Legal: 
Fees paid lO NTRPDC's artorne: for his services that 2re related io general agency business such as 
preparation of by-laws, resolutions, etc., shall be considered as indirect cost. Any grant program 
·equiri ng an extraordinary or clearly ide11tifiabJe amount of legal ·erY1ces would have 1]10'.'-e cost: 
charged directly to the program. 

Trani: 
Travel is charged both di.reel and ind.irect based upon rhe a) location of rhe individual's time and the 
travel required in that position. Travel related direc1ly to a project will be charged to that projec1. 

Postage : . 
Postage used 10 m~intaiJ1 NTRPDC's general operation shall be considered an i11direc1 cost. A special 
project requiring an unusual amount of postage Nill be charged with that expense as a direct coS1 to 
that tJroj ect. 

Meeting .Ex penses : 
The Execu tive Committee, which norn1ally meets six times each year. It is the agency's final policy­
making and approving body. The Full Commission meets semi-annually . These meeting expenses 
are considered indirect costs . 

Olher Shared Co .. t : (see ecli on 5 in summary) 
Specific sbaJed costs thal can be readily identified and al located on a more direct basis may be 
accumulmed in cost pools and a11ocated on n fair and reasonable bRsis. 

Currently '-'Ve have tlu·ee such cos1 pool.s. 

Building Use A.llowance: 
The co t of office space occupied by staff whose salaries are indjrectly charged in charged to the 
ind irecr cost pool. The cost of the spac;e for stc1ff whose salarjes are charged 011 a mixed basis wrn be 
all ocated on a mixed basis in the same ratio as their salaries are allocated. The space for common 
areas such as the res1rooms, hallways and ki1chen wil l be charged as an indirect cost. 



Vehic le Use All owan ce: 
The cost of age.ncy vehicles inc luding monthly lease paymems, fuel , maintenance, repair, and 
insurance is al located based on completed vehicle use logs. 

Audit E.xpcn.scs : 
Costs for the agency audjt are allocated to programs based upon billable hours. A breakdown of 
hours is provided by the audi ting fimJ. 

In sum maYy: The foll owing is a brief description of the accounting policies that are follO\ved by the 
agency in applying the requi rements of Tirle 2 CFR Chapter 1, Chaprer 11, Part 200 ET. al. 

1. Allowabi!ity or non-allov,1abi lity of specific costs is dt.!ermined by the princiJ !es of Title 2 
CFR Chapt 'r I, Chapter JI, Part 200 ET. cil. 

2 . Costs are related to the agency as a whole shall be cons:dered indirect. 

3. Indirect costs are clefi11ed in Tille_ CFR Chapter], Chapter Ji, Part _QO ET. ul and wou ld be 
accumulated in a pool and dis1ribu1ed 10 grants in relationship 10 the saJaries and fringe 
ben fits of that grant. 

4. Costs v,·hich can be identified specjfica]ly wirh a particular cost objective will be charged 
di rectly to that objective. 

5. Costs that can reasonably be jdentjfied as benefiting two or more programs will be 
considered shared costs and al located on a clear, fair and reasonable basis. 

6. Travel costs will be charged di rectly 10 prnjects to the extent possible. 

Conclu sion: 

Northern Ti tr Regional Planning a11d Development Commissj on· s Execu1ive ommi ttee reviews am! 
approves the agency budget fo r each fiscal year. 

R c n1 history and current agency budgeting, the indirect cos1s allocated ·will range betv,·een 25% and 
41 % of direc t salary plus fringe benefi ts. 

The most recent A- ] 33 ,ingle audit computation is attached. 



Northern Tier Regional Planning and Development Commission 
Notes 10 Financial Staternen s 
June 30, 2014 

10. Indirect Cost Rate 

Du ring the year ended June 30, 2014 , indirect costs were allocated to individual programs 0 s a 
percentage of direct salaries and re lated fr ing e benefit expense. The allocation of indi rect costs 
for aii programs v,.:as computed as fol lows: 

Total direcl salaries s 776,750 
Total related fringe benefii s 253,571 

Total direct salaries and benefits S 1,030,321 

Indirect costs: 
Salaries and wages s 151 ,238 
Contracted services 50,556 
Fringe benefits 50,437 
Program supplies 21 ,124 

Telephone 20,597 
Insu rance expense 10,780 
Building use allowance 8,269 
Miscellaneous 6,450 
Meeting expense 4,256 
Outside printing costs 3,417 
Travel 3,195 
Equipment le~se 2,48 3 
Professional fee s 2,445 
Postage 2,276 
Tuition and tra ining 1,188 
Periodicals and books 1,161 
Advertising 769 

Tota l $ 340,64 1 

Indirect cost rate calculation: 

Indirect cost raie = Total indirect costs 
Total direct salaries and benefits 

Indire ct cost rale $ 340,641 =- 33.06% 

$ 1,030,321 
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Amy Benjamin 

From: 
Sent: 
To: 
Cc: 
Subject: 

Johnson, Janet <JSJohnson@wipfli.com> 
Wednesday, September 02, 2015 9:39 AM 

Amy Benjamin 

MyWipfli 

RE: y Wipfli Ask A Question - Northern Tier Reg ional Planning & Development 

Commission 

Hi Amy- since you are a unit of government, you don't need to submit your indirect cost rate proposal to your cognizant 

agency annually for approval, vvhich is what the letters says. You can treat you r rate as "fixed with carryforward" which 

means t ha t you wil l rol l the difference between the rate you use all year and the rat e you calculate atthe end of the 

year based on actual costs into the next year's rate. For exam pie, if your actual costs come in 1 % higher than the rate 

you used all year, you will add 1% to the next year's rate. Likewise, if the rate you calculate based on actual costs comes 

1n 1% lower than the rate you used, you wi ll deduct 1% from next vear's rate. You can also charge your funding sources a 

rate based on actual costs as the year goes along, but this is more complicated and most units of government find it 

easier to roll any differe nces into the next year's rate. 

Your rate is not t provisional rate which ls a temporary rate and is rarely issued to a unit of government. I am working 

out of the office this week but if you wou ld like to discuss thls, let me know. I'm on the west coast so tomorrow morning 
would be a good t ime for a call. 

.Jan1:t S olmscn, CPA. Cr~A I Senior Manager I Wipfli LLP I Office: 608.270.2970 I Fax: 608.274.8085 
2501 West Beltline Highway, Ste 40 1, Madison, W I 537 'i 3 
www.wipfli.com 

One of Accounting Today's Top Accounting Firms 

WIPFLiu~ 
CPAs and Consultnn! · 

f~or th 
America 

Register for the 3rd Annual Wipfli Winter Training Conference. Our conference is all about you, your community impact, 
and addressing your needs to better run your organization. Ask me for the details. 

-~ --------
From: Amy Benjamin [mailto:benjamfn@NORTHERNTTER.ORG) 
Sent: Wednesday, September 02, 2015 7:47 AM 
To: Johnson, Janet 
Subject: RE: My Wipfli Ask A Question - Northern Tier Regional Planning & Development Commission 

Hi Janet-

Thanks for getting back to me. I've attached the letters for last year and current year. 

a.nUf :Benjamui 
Fiscal Manager 



Northern Tier Regional Planning & Development Commission 
312 Main Street 
Towanda, PA 18848 
beniamin@northemtier.org 
{570)265-1526 
Fax (570}265-7585 

Auxiliary aids and services are available upon request to individuals with disabilities. Equal Opportunity 
Employer/Program 

From: Johnso n, Janet [mailto:JSJohnson@wipfli.com] On Behalf Of MyWipfli 
Sent: Tuesday, September 01, 2015 4:49 PM 
To: Amy Benjamin <beniamin@NORTHERNTIER.ORG>; :MyWipfli <mywipflitalwiof!i.com> 

Subject: RE: My Wipfli Ask A Question - Northern Tier Regio nal Planning & Development Comm ission 

Hi Amy - Please send me a copy of your letter and I will take a look. 

Jan~t S Jnt.ns:,,n, CPA, CMA I Senior Manager I Wipfli LLP I Office: 608.270.2970 I Fax: 608.274.8085 
2501 West Belt line Highway, Ste 401 , Madison, WI 53713 
www.wipfli.com 

One of Accounting Today's Top Accounting Firms 

WIPFLi ... 
C PAs and C'onsu!tams 

North 
.America 

Register for the 3rd Annual Wipfli Winter Training Conference. Our conference is all about you, your community impact, 
and addressing your needs to better run your organization. Ask me for the details. 

From: beniamin@northerntler.org [mailto:benjamin@northerntier.oro] 
Sent: Friday, August 28, 2015 3:00 PM 
To: MyWipfli 
Subject: My Wipfli Ask A Question - Northern Tier Regional Planning & Development Commission 

Details: 

Name : Amy Benjamin 

Title/Position : Fiscal Manager 

Organization : Northern Tier Regional Planning & Development Commission 
Name 

Email : benjamin@northerntier.org 

Phone : 570-265-1 526 

City : Towanda 

State : PA 
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Type of 
Program 

Topic 

Question 

: Fiscal 

: Indirect Cost Rate 

: Hello, My question is regarding our indirect cost rate approval letter. We have one source that 
interprets that the letter is stating we should be using a fixed rate. However, there is mixed feelings 
within our agency of what the letter really says. We are hoping a representative from WIPFLI can look 
at a copy of a letter to see what their interpretation is, if the rate should be fixed, provisional, etc. Any 
help is appreciated. Sincerely, Amy Benjamin 

The content of th is E-mail and any attached fi les is confidential, and may be subject to certain privilege. This emai l is intended for the 
designated recipiem(s) only. If you have received this E-mail in error, please immediately c,011tac1 the sender. 

WlPFLJ LLP 
CPAs and Consultants 
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